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®YHKIIHOHAJIBHBIE OBSI3BAHHOCTH
OTBETCTBEHHOIO MOJIL30BaTeJ Il CPEACTB Kp[/lHTOTpaq)H‘leCKOﬁ
3alUThI HHpOPMALHT

1. O0mias yacThb

1.1. Hactosimme  QyHKIMOHANbHBIEe  00S3aHHOCTH  paspaboTaHbl B
cootBeTcTBUH ¢ npukazom ot 13.06.2001 Ne 152 «O0 yrBep)KAeHUM UHCTPYKLIMK 00
OpraHM3alUy U obecrneyeHUr 0e30MacHOCTH XpaHeHHs, 00pabOTKU U Hepeaadu 1o
KaHajlaM CBSI3W C HCIOJB30BAHUEM CPEJACTB  KPUITOrpapUuecKoi  3allUThl
HHOpPMALUK ¢ OIPaHUYCHHBIM JOCTYIIOM, He COIepikalledl  CBe/leHHI,
COCTABJISIIOIIMX TOCYIapPCTBEHHYIO TAlHY.

1.2. OTBeTCTBEHHBII TMONB30BATENb CPEACTB KPUITOrpadUuecKOi 3alinThl
unpopmaruu  (nanee — CK3M) HasHauaeTcss M3 4MclIa  COTPY/IHMKOB
MYHHULHUIAIBHOTO  O10/UKETHOr0  0011e00pa30BaTeIbHOTO  YUPEIKACHHS  CPE/IHSIs
obuieobpasoparensHas 1mkoma Ne 28  cramunsl  Epemusuno-Bopucosckoii
MyHHLUIIATBHOT0 00pazoBanus TUXOpeLKuit pailon (nanee — YupexaeHue).

2. KBanuduxaumonnsie TpeGoBanusi, podeccroHalbHble 3HAHUSA U HABBIKU:

2.1. OrsercrBennsblit noms3osatenb CK3U B cBoeit paGote pyKoBOJACTByeTCs
CIICHYIOIMMK  HOPMATHMBHBIMU  JIokyMeHTamMu  Poccuiickoit  ®enepanviu  u
OpraHM3alHOHHO - PACIIOPAAUTENBHON JOKYMEHTALIMCH  YUPEIKICHUS:

1) «Muctpykumeit o6 opranuzaunu u obecrieueHny GE30MacHOCTH XPaHEHHs,
00paboTki W Tepeiauyd IO KaHAlaM CBSI3H C  HCIOJIb30BaHMEM  CpeJICTB
Kpunrorpa@uyeckoi 3amuThl MHGOPMAILMK C OrPAaHUYEHHBIM JIOCTYIIOM, HE
coziepyKallel CBeIeH I, COCTABIISIIOIINX TOCYAaPCTBEHHYIO TAWHY», YTBEPIKIEHHON
npukazom GATICU ot 13.06.2001 No 152;

2) «TunoBeIMKM  TpeQOBaHUSMH 110  OpraHu3aluMu M 00ecleueHUIO
(bYyHKLUHOHUPOBAHHMS 11 (POBATHHBIX (xpunrorpaduuecKux) CpeJCTB,
NpeHA3HAYEHHBIX Ul 3alUTBl HHOOpPMALWHM, He COJepyKallel CcBejeHui,
COCTaBIIIIOLIMX T[OCYNapCTBEHHYI0 TaliHy B cllydyae WX HCIIOJNB30BAHMs JUls
obecrieyennss Ge30NMaCHOCTH MEPCOHAJBHBIX JAHHBIX TpH uX obpaboTke B
MHDOPMALMOHHBIX ~CHCTEMax [epCOHANbHBIX JAaHHBbIX», yTBepikieHHble OCH
Poccuun ot 21.02.2008 No 149/6/6-622;

3) nmpukazamu, HUHCTPYKLUSIMU u HUHBIMU OpraHu3alMoOHHO -
PACIIOPSIIUTENBHEIMU IOKYMEHTAMHU Y UpeskIeHu sl



3. OyHKUHOHAIBHBIE 00S3aHHOCTH

B o6si3anHOCTH 0TBeTCTBeHHOTO TT0s1b30Batesss CK3U BxoauT:

3.1. CBoeBpeMeHHOE M KAuyeCTBEHHOE HCIIOJHEHUE TOpyUYeHHUH pyKOBOJICTBA
VupexxaeHus, [JaHHble B Ipejesax MX  [OJHOMOYMIA,  YCTAHOBJECHHBIX
3akoHoaaTeascTBOM Poccuiickoit Menepanuu.

3.2. Oka3zaHyie KOHCYJIbTAIIMOHHOM IOMOLIM IO BONpOCaM COOJIO/IEHHS
sammTel HHGopMarmu npu obpamennu ¢ CK3M.

3.3. [TocTosstHHOE TMOBBILIEHHE MPO(GECCHOHATBHBIX HABBIKOB W YMEHWH,
HEeOOXOAMMBIX [Ulsl Ha/UIe)KAIllero UCTIOJIHeHUs ()YHKIIMOHAIBHBIX 0083aHHOCTEM.

3.4. 3naHue MOpPsIIKa IKCILTyaTalliy UCTIoNb3yeMbIX YupexaeHuem CK3H.

3.5. Bezienne yCTaHOBJIIEHHOTO HOpPMAaTHBHBIMM JokymeHTamu ydera CK3H,
KJTIOYEBBIX TOKYMEHTOB, CEPTU(HHUKATOB IEKTPOHHBIX IIU(POBBIX MOAMHUCEN.

3.6. Cobmonenrie pexkxuma KOH(DUICHIMAIBHOCTH MpU  OOpallleHuH  Co
CBEJICHUSIMH, TIOJIYY€HHBIMU MPU HUCHOJIHEHUH (DYHKIIMOHAIBHBIX 00sI3aHHOCTEH, B
TOM YHCJIE CO CBEACHHAMH O (YHKUMOHHPOBAHMM U IOpsjKe obecrieueHuns
6e3onacHoctu npuMeHsiemMblx CK3M 1 KioueBbIX JOKYMEHTOB K HUM.

3.7. Hanexxnoe xpanenne CK3U, oskcrulyaTalMOHHOW M TEXHUYECKOH
JOKYMEHTALUN K HUM, KJIFOYEeBBIX JIOKYMEHTOB.

3.8. BoisiBiieHre 1OMBITOK [MOCTOPOHHMX JIMIL TOJYYHUTH CBEIECHHS O
3alluIaeMoll KoHpHUAeHIHaIbHOW uH(opmanun, o0 wucnoabsyempix CK3M wim
KTIOYEBbIX JIOKYMEHTaX K HHUM U CBOEBPEMEHHOE OIoBelleHue 00 5Tom
PYKOBOJUTEISI OpraHa KpUnrorpaduuecko 3amuTsl “HGOpMaLuu.

3.9. HemenneHHoe mpuHATHE Mep [0 NPeAyNPeKICHUIO pasriialleHus
3alMIaeMbIX CBeJeHMH KOH(MUAGHUMAIBHOIO XapakTepa, a TaKke BO3MOXKHOH
yT€UKHM TaKUX CBEJACHUM IpU BBIABIEHUU (pakTOB yTpaThl uiau Hepocraun CK3U,
KJTIOUEBBIX JOKYMEHTOB K HHMM, YJIOCTOBEPEHHUH, IpONYCKOB, KIOYeH OT
NOMeINIeHUH, XpaHuuil, ceidos (MeTaTnuyecKux mKadoB), JUUHBIX TedaTeld U T.11.

3.10. IlpousBenenue oneuatsiBanus annapatHeix cpeacts CK3U.
OtBercTBeHHbIN nok3osatesib CK3U ocyiecTBiuser cieaytoume GyHKINH:

3.11. OcymiecTBiasieT NPOPUIAKTHYECKYIO AeSATEeBHOCTh 110  COOII0/ICHUIO
TpeOOBaHUH  PYKOBOISILIMX JTOKYMEHTOB, TEeXHHYECKOH, 9KCIUIyaTalMOHHOI
JIOKYMEHTALMU ¢ COTPYAHUKAMK YupexxaeHus — rnosnb3osareasimu CK3U.

3.12. YuacTByeT B MpOBEIEHHUM CJIyXKeOHBIX pacciiefoBaHuil 1o QakTam
HapylleHus TpeboBanuii 1o oOpatuenuio ¢ CK3H.

3.13. [Ipuaumaer Mepbl K MpeJOTBPALIEHUIO pa3[alleHuss W YTeUKH
MHQOpPMAIMM  OrPAHMYEHHOrO JOCTyIa IMPU OKCIUTyaTalld W XpaHeHUU
CIENMAIbHBIX TEXHUYECKUX CPEICTB, NpeIHA3HAUEHHBIX JUIS Nepeaadd, rnpueMa M
00paboTkn KOHGMHUISHLMANBHOM WHGOPMAIMK, a TaKKe T[PH HCIOJIb30BAHUK
HE3aILUIIEHHBIX KaHAIOB CBS3H.

3.14. YuactByer B pa3paboTKe METOMYECKUX K HOPMATHBHBIX MAaTEPUAJIOB 10
Oe3zonacHoi axcrryatanun CK3U.

3.15. Oxa3pIBaeT HEOOXOAMMYIO METOAMYECKYIO [TOMOIIL B IIPOBEACHNUH PaboT
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1o 3amuTe HHGopManuu mpu obpamennn ¢ CK3U.

3.16. Bener Jluuessie cueta nombsosareneii CK3U cBoeit opranmsauum,
BHOCHT B HUX M3MeHeHus. YBepomisier kypupytoumit OK3U o BHOBL npuObIBIIMX
COTpy/HHKAX, 3aIlOJIHAeT Ha HUX JIMleBbIe cueTa B COOTBETCTBUH C JOBEPEHHBIMH
um CK3H u pesyibratamu 3a4eToB.

4. IlpaBa

OtsercrBennslii noms3osarens CK3U umeer npaso:

4.1. OcywecTBsTh TIAHOBBIE U BHEIUIAHOBBIE MPOBEPKH (hYHKIIMOHUPOBAH S
CK3H, Hannuus KIo4YeBbIX JOKYMEHTOB U TeXHUYECKOM JnoxkyMenTauu k CK3MU.,

4.2. OcywiecTBIsATh, B pamKax CBOell KOMIETEHLHH, B3aUMOAECHCTBHE C
opraHu3anusMu - npousBoautessimu CK3U.

43.1lpu  wm3menennmnm cocraa CK3U momyuuTs npodeccuoHaIbHYI0
NEPETIOATOTOBKY, —TIOBBINICHHE KBAIM(QUKALMH ¥ CTAXHPOBKY B  MOpAJIKE,
YCTaHOBJIEHHOM 3aKOHO/aTebeTBOM Poccuiickoii Meeparyu.

4.4. XonaraiicTBOBaTh O MPOBEACHUH CI1yKeGHOI TPOBEPKH.

5. OTBETCTBEHHOCTD

OrBetcrBenHblii no/b30Batens CK3U HeceT mepcoHasibHyio OTBETCTBEHHOCTD
B COOTBETCTBHMHU ¢ 3aKOHOAATENILCTBOM Poccuiickoil Meneparuu 3a:

5.1. BelloniHeHWe BO3JIOKEHHBIX HAa HEro o0s3aHHOCTEd U [IpaBUJIBHOE
HCTIONb30BaHKUE IIPEIOCTABIEHHBIX €My IIpaB B COOTBETCTBUM ¢ JAHHBIMH
(GYHKIMOHATBHBIMU 00S3aHHOCTSIMH.

5.2. HecBoeBpeMeHHOE WM HEKAYeCTBEHHOE  BBLIMOJHEHHE IIPUKA30B
PYKOBOZACTBA YUpeKIeHHUs.

5.3. PasrnaiieHue CBeNeHUN, OTHECEHHBIX K CBEIEHHUAM OrpaHUUYEHHOTO
AOCTyNa,  CTAaBIIMX M3BECTHBIMM B  XOJie  BBINONHEHHS (DYHKIMOHAIBHBIX
00s13aHHOCTel MJIM HHBIM ITyTEM, YTPaTy UX HOCHTeell, nepejavqy TPeTbUM JIulaMm,
nmyGikanuio Ge3 paspelleHns pyKOBOJICTBA, a4 TAKIKE MCHOJB30BAHME JUIS 3aHSTHS
M000M 1eATeIbHOCTBIO, KOTOPas MOKET HaHeCTH yep0 .

C GyHKIIHOHANBEHBIMU 00SI3aHHOCTIME O3HAKOMIICH:

Tkauenko H.E./ %D/ | 200874

(pocnues) (aara)






